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PREFLIGHT CHECK LIST FORM

Imaging Agreement
This agreement applies to all materials, including film, storage media and artwork, submitted  by (“the Client”) to Colours, Inc., including officers, employees and representatives, and 
affiliates of Colours, Inc..
By submitting materials to Colours, Inc. , the Client is granting a license to Colours, Inc. to use  such materials in order to perform the activity requested by the Client and thus waives any  
claims against Colours, Inc. for infringement of the Client’s copyright, trademark or intellectual property interests in materials submitted in the performance of the requested activity.  
The Client  also represents and warrants that submitted materials do not violate or infringe  upon the copyright, trademark or intellectual property rights of any third parties. If a third  
party claim is brought against Colours, Inc. as a result of any interests in the material submitted  by the Client, the Client agrees to hold harmless and indemnify Colours, Inc. against all 
such  claims. 
Colours, Inc. makes all reasonable efforts to ensure that all materials are handled with care but acknowledges that such materials may become damaged in the course of handling and  
processing. By submitting materials to Colours, Inc., the Client assumes this acknowledged risk and  agrees that the liability of Colours, Inc. to these submitted materials is limited to the 
replacement of the raw materials (or their value) used to create the original material.

PAGE  LAYOUT ISSUES:
	 Page size should be defined as final trim size.
	 All bleeds should be at least .125” (.25” recommended).
	 Copy is at least .25” away from final trim ( .375 recommended).
	 Page/panel sizes should be correct for the style of fold, if final piece requires folding. 
	 Clipping paths need to be created in Photoshop; avoid Quark clipping paths.

TYPE  ISSUES:
	 Avoid style options or buttons (choose a font from the font menu).
	 Convert all fonts to outlines when possible.
	 Avoid specifying a rule weight of hairline (define it as a .25 point rule or greater).
	 Supply all screen and printer fonts. Be sure to check all embedded art files for fonts needed.

COLOR  ISSUES:
	 Define color names exactly the same between graphics software and page layout program.
	 Define all colors appropriately as spot or CMYK colors in both the graphics and page layout.
	 Supply a list of all spot colors used in layout and placed files. 
	 Add 40% CMY to the black in large solid black areas. 
	 (Rich Black:  40% Cyan, 40% Magenta, 40% Yellow, 100% Black)

IMAGE  CONSIDERATIONS:
	 Are all graphics the same type (eps or tiff).
	 Convert all bitmap files to RGB for Lightjet prints or CMYK for Mimaky or Epson prints.
	 Ensure that scan resolutions are 300 ppi for images and 1200 ppi for scanned line work.
	 Place all scans at 100% size or smaller (enlargements may compromise quality).
	 Rotate, scale, and crop all images before placing on page. 

	 Have you supplied all printer and screen fonts?
	 Have you supplied all supporting graphics?
	 Have you supplied a hardcopy proof of the final version of the layout?


